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This is a position for someone who wants to leave their term knowing how to plan and execute 
successful communications projects and understand the opportunities and issues related to  
Atlantic Canada’s energy sector. 
 
This position is for TELEWORK/Virtual with the exception of special in-person event(s).  
 
Duties: 
Communications: 
 Manage the daily energy bulletin (research articles, source press releases, gather BIDS.ca 

information) 
 Assist with and/or create event notices and related communications including social media posts 
Marketing: 
 Assist with website marketing and communications to members and database contacts 
 Manage opportunities to promote advertising through website 
 Manage social media; twitter, LinkedIn etc.  
 Design web banners, event pages, signage for all association events, e-promos 
Administrative duties include, but not limited to: 
 Work as the first point of communications by assisting members with inquiries 
 Assist with meeting arrangements (virtual and in-person) 
 Assist with industry events offered to Members; and 
 Other tasks as required under the direction of the Staff 
Qualifications: 
 An interest in communications and marketing to promote business for members in the energy 

industry 
 Strong social media and digital marketing skills 
 Strong writing skills 
 Graphic Design experience 
 Strong interpersonal, time management and organizational skills  
  The ability to identify opportunities for members and for the association to build its presence. 
 Ability to self-motivate and work independently 
 A keen interest in the energy sector is an asset 

 
Details of the Employment: 

 Salary:  $15.00 per Hour (40 Hours Per week) including 4% Vacation Pay 
 Benefits: None 
 The commencement date for the position is:  April 25, 2022 
 The end date for the position is:  August 19, 2022 (17 Weeks) 
 This position is for TELEWORK/Virtual with the exception of special in-person event(s).  
 Email cover letter, resume to Lori@maritimesenergy.com no later than Friday, March 18th 

12:00pm noon.  
 

 
PO Box 8531, Halifax, NS B3K 5M2 

www.maritimesenergy.com 


